
DeGroote MBA Mosaic Application Walk Through Fall 

2021 
 

 

The following is a guide on how to complete the DeGroote MBA application through Mosaic. This guide is not 

comprehensive, however covers many of the requirements for the application and is divided into each required step. 

Please review each step individually and save before moving forward in the application to not lose any work. If you have 

any questions that are not detailed within this guide, please send them to mbadmissions@mcmaster.ca . 

 

Thank you for your interest in the DeGroote School of Business MBA program. We hope to receive an application from 

you soon! 

The DeGroote School of Business MBA Recruitment and Admission Team. 
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Start Application 

 

1. Select “Start New Application” 
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1. Select Full or Part Time studies, the Admit Term, the Degree type, and the Academic Program of Business MBA.  

2. Click Search. Select which MBA program you would like to apply to, for Accelerated choose Full or Part Time. 

 

1. Confirm you have selected the right Program, Admit Term, and Full or Part Time. Continue with Application. 

NOTE: MBA Year 1 indicates you will be entering the first year of the program. The Full Time program is 20 

months, the Coop program is 28 months, and the Accelerated program is 10 700 Level course completed on a 

Full Time or Part Time basis. Full Time and Coop programs begin in Fall, Accelerated can begin in Fall or Winter. 
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Personal 

 

1. Complete all sections with an (*) asterisk. (First name, Family Name, Gender Identity, Date of birth, Birth 

Country. If your name includes a hyphen (-), please replace it with a space as the system will not recognize it. 

2. If you have previously applied or attended McMaster University complete this section in full. 

3. Select your Country of Citizenship and your Citizenship Status in Canada at the time of application (Canadian 

Citizen, Permanent Resident, Student Visa). This can be changed later in the application process if needed. 

4. Click save, then click Next. 
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Contact 

 

1. Add your Permanent Home Address. 

2. Add your personal Phone Number 

3. Add the email address you would like communication regarding your application sent to. Please provide a 

personal email address you will continue to have access to throughout the program.   

4. Click Save, then click next. 
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Education 

 

1. Complete all sections with an (*) asterisks beginning with School Country, Province/ State, the first letter of the 

City, and the City. Then select the Education Institution from the drop down. If the institution is not listed, 

manually enter it in “Enter Institution Name.” 

2. Select the Degree/ Diploma or other Credential, Level of Studies, From and To date of study, and the Degree 

Completion Status. Please include the Honors Category and the Major or Field of Study. 

3. Click save, then click next. 

NOTE: Please list the credentials from most recent to oldest. Additionally, only include Post Secondary study (College 

or University). Do NOT include high school information here or when uploading transcripts.  

To add another institution, click +. 
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Tests 

 

1. Please include any additional language you may speak other than English and include personal scores. If English 

is not your first language, please change the ‘Native’ section to your first language. 
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Note: An English Language Proficiency test is required for all Student Visa applicants. This requirement may be waived if 

you have completed three (3) years of Post Secondary study where the language of instruction is English or have lived 

and worked in Canada, the United States, United Kingdom, Australia, and New Zealand for four (4) years.   

1. Using the Magnified Glass (in the red square) select which English Language Proficiency test you have completed 

(IELTS or TOEFL). 

2. Using the Magnified Glass next to each Test Component select the Component (Reading, Writing, Speaking, 

Listening, Overall) and then add the score you have received in the box to the right. Please include the Test Date. 
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For Fall 2021 MBA Admissions for the Full Time and Coop programs the GMAT will NOT be required. As such it is not 

required to include a GMAT score. The system will request one, and we ask that you follow the process below.  

1. Include the TOTAL score of 200 for Full Time and Coop and 250 for Accelerated if you are not providing a 

GMAT. Please include the test date of 2021/12/25.  

2. Click save, then click next.  
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Experience 

 
1. Complete all sections with an (*) asterisk. Add all recent/ relevant work experience. To add additional work 

experience, click + in the top right of the box. 

NOTE: Work experience will only be counted if it is a Coop or Internship noted on a transcript or completed on a 

full-time basis post graduation from an undergraduate degree. The full-time continuous work experience must 

be at the professional, technical, or managerial level.  

2. Click save, then click next.  
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Questions 

 

1. This section has 5 questions to be completed. Please answer each in the ‘Answer’ box. 

2. To move to the next question, click the small arrow (>) next to the number 5 (highlighted in red in the image 

above). Please follow the instructions in each question (i.e. Point-form when asked to list; Essay responses when 

asked for explanations.)  You may wish to press ‘Save’ before moving to the next question.  

3. Once you have completed all 5 questions, click save, then click next. 
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Documents 

 

1. Please upload all supporting documentation you have for your application: 

• Transcripts (unofficial) 

• Proof of Graduation 

o For China: we require a copy of your Degree Certificate and Certificate of Graduation issued in 

your native language and translated into English. 

o For India: a copy of your graduation degree certificate indicating you have received your degree 

from the program. 

o If you are currently completing your last year of studies, we only require a copy of your 

unofficial transcript currently with proof of graduation to follow later at the time of your 

graduation. 

• Resume 

• IELTS or TOEFL score (unofficial) 

• Proof of Permanent Residence Documentation-- If you are a Permanent Resident of Canada, please 

attach a copy of your PR document and card (front and back).       

2. Click save, then click next. 

Note: all documents must be uploaded as PDF documents. We do NOT require a writing sample or a statement of 

interest. 
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Referees 

 

1. Complete all sections with an (*) asterisk. Please make sure the Referee’s contact information is accurate. 

2. Using the arrow (>) next to the 2 (highlighted in red in the image above) enter your second Referee. 

3. Click save, then click next. 

NOTE: The DeGroote School of Business MBA program requests one (1) Academic and one (1) Professional reference. It 

is preferred that at least one reference is or previously was your manager or supervisor. We will not accept any personal 

references, and you will be asked to provide another reference if one is submitted. Make sure you have contacted your 

referee prior to submission, and they are aware of your interest in the DeGroote MBA. Referees are required to 

complete the reference form that will be sent to them upon submission of your application, they are not required to 

write a letter of recommendation.  

References will typically have ten (10) days to complete their referee form. Please remind your reference to check their 

junk or spam folder for the request.  

1 2 



14 
 

Declaration 

 

1. Please include how you learned about the DeGroote MBA Program. 

2. Select this box to indicate your acceptance of the terms listed above.  

3. Click save, then click next.  
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Submit 

 

1. Pay for the application by selecting ‘Pay by Credit Card or Debit Card’, followed by Pay Fee Now. This will bring 

you to a secured site to add your Credit Card or Debit Card information. Finish this page and return to the 

application. 

2. Click ‘Submit Application’. 

NOTE: You will know you have successfully submitted your application if you receive an application 

acknowledgement email from Mosaic including your Application ID number. You will also see your status change on 

Mosaic to “Submitted. “A successful credit card transaction does not mean the application has been submitted. 

Please monitor for the email and change of status on Mosaic.  

 

Congratulations! You have completed your DeGroote School of Business MBA application. You will soon receive an email 

from our Admission Team with the next steps required in the admission process. If you have any questions, please 

contact mbadmis@mcmaster.ca . Thank you! 

1 

2

2 


